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LOUDOUN COUNTY CIRCUIT COURT RESUMPTION OF
OPERATIONS PLAN AND ORDER
I.

CIVIL CASES

The Court will hear trials on Monday, Tuesday, and Wednesday of each week. All
properly scheduled matters will be heard in-person.
Nothing in this resumption of operations plan dispenses with parties' obligations
to comply with Rule 4:lS(b} of the Rules of the Supreme Court of Virginia.
TRIALS: Trials will commence at 10:00 a.m.

11.

CIVIL SCHEDULING PROCEDURES
A. PHONE SCHEDULING (571-258-3708): scheduling of civil trials will occur

every Monday and Tuesday at 9:00 a.m. by the filing of a Civil Phone
Scheduling Praecipe. Other matters may be scheduled without the need
for a Civil Phone Scheduling Praecipe if authorized by the Court. If any
Monday or Tuesday fall on a recognized holiday, or other date that
courts are closed, phone scheduling will not occur.
The Civil Phone Scheduling Praecipe approved by the Court is attached
to this Resumption of Operations Plan and Order ["The Plan"] and will
be available at the Clerk's Office and on the Clerk's Office website. A
Civil Phone Scheduling Praecipe must be filed with the Clerk at least
seven (7) days prior to scheduling.
All civil scheduling is conducted by telephone at the following number:

571-258-3708. Counsel and self-represented parties are expected to call

in and remain in the telephone queue until their call is answered. Except
for Protective Order cases, the parties must be on the phone together
prior to calling the scheduling docket. If, after reasonable notice, a party
fails to participate in phone scheduling, the matter may be scheduled in
their absence.
There is no in-person civil scheduling docket.
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B. CIVIL MOTIONS: civil motions dockets will be heard on the first, third,

and fourth Friday of each month according to the following schedule:

9:00 a.m.

Uncontested Motions, Agreed Orders
& Returns on Rules to Show Cause

10:00 a.m. Contested Non-Domestic
Relations Motions
2:00 p.m.

Contested Domestic Relations Motions
Pendente Lite Motions

-2 minutes

-20 minutes

-20 minutes
- 30 minutes

The Court in its discretion may remove and specifically set any motion that,
in its judgment, requires a lengthier hearing. Due to volume, the Court may, sua
sponte, reassign a motion to the next available docket.
C. DOCKETING OF CIVIL MOTIONS: civil motions shall be docketed by use
of a Civil Motions Praecipe filed at least fourteen (14) days prior to the
scheduled motions hearing date. The praecipe approved by the Court is
attached to this Plan and will be available in the Clerk's office and on the
Clerk's office website.

All civil motions are to be placed on a Civil Motions Docket. Except as
noted below for pendente lite motions, all motions are expected not to
exceed 20 minutes. Should either party believe argument on the motion
will exceed 20 minutes, a time estimate should be noted on the Civil
Motions Praecipe. Motions exceeding 20 minutes may be heard on the
Civil Motions Docket, or may be specially set, in the discretion of the
presiding judge. To provide all parties an equitable opportunity to file
and argue motions, a movant is limited to one motion per case on a
given Civil Motions Day, unless otherwise authorized by the court.
D. MOTIONS: a motion shall concisely set forth the facts relied upon, and
the relief requested (i.e., no authority). The motion shall be filed at least
14 days prior to the scheduled motions day. A brief shall accompany a
motion. If the motion is contested, a response to the motion shall be
filed at least 7 days prior to the scheduled hearing.
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E. PENDENTE LITE MOTIONS: pendente lite hearings are for support only,
not for child custody and parenting time (i.e. visitation) disputes. Final
custody and visitation hearings receive priority on the Court's docket.

In addition to the briefing requirements above, the parties shall
exchange at least seven days prior to the hearing, but not file with the
Court, their exhibits, intended to be referenced at the pendente lite
hearing. The exhibits shall be provided to the Court immediately prior to
the pendente lite hearing. Exhibits exchanged for pendente lite hearings
shall include, as applicable, a party's most recent W2 or 1099, the last
two pay statements, evidence of periodic health insurance paid on
behalf of the child(ren), evidence of work-related childcare expenses, an
income and expense statement, and a complete proposed support
guideline worksheet. Exhibits that are not timely exchanged may not be
considered.

Pendente lite hearings are allocated 30 minutes as follows:
(a) moving party and responding party proffered testimony (5
minutes per side);
(b) cross-examination of the proffered testimony (S minutes per
side);
(c) questions from the Court, review of exhibits, and ruling (10
minutes).
The time limits herein will be strictly enforced. Parties are strongly
encouraged to file written stipulations as part of their exhibit filings.
F. MOTIONS TO COMPEL: In all motions to compel, and oppositions
thereto, the parties shall file an excel-type spreadsheet r'The
Spreadsheet"). The Spreadsheet shall identify at a minimum:

(a) the verbatim interrogatory, document request and/or request for
admission at issue;
(b) the responding party's verbatim answer and/or objection;
(c) a summary of the moving party's basis for requesting an order to
compel.
The Spreadsheet shall be filed with the motion at least 14 days prior
to the hearing. An Opposition Spreadsheet shall be filed at least 7 days
prior to the hearing. Parties are strongly encouraged, but not required,
Page 3 of 7

to file a Joint Spreadsheet fourteen (14) days prior to the hearing. The
Spreadsheet requirement shall take the place of the briefing
requirement above.
G. RULES TO SHOW CAUSE: a Rule to Show Cause shall be docketed by
filing a Civil Motions Praecipe for any civil motions docket at 9:00 a.m.
This first return date shall be for status and/or scheduling.
H. GUARDIAN AD l/TEM REPORTS: a Guardian Ad Litem report in any
guardianship, conservatorship, or infant settlement case shall be filed at
least seven (7) days prior to the hearing. Failure to file a Guardian Ad
Litem report in a timely manner may result in the case being removed
from the docket or rescheduled. Movants in guardianship,
conservatorship, or infant settlement cases are strongly encouraged to
communicate with the Guardian Ad Litem to ensure the report will be
timely filed in anticipation of the scheduled hearing date.

I. CIVIL TRIALS:
1. TRIALS: parties requesting a trial may schedule through the phone
scheduling procedures outlined above in Section ll{A).
2. PRE-TRIAL CONFERENCES: pre-trial conferences will be set at 9:00
a.m. approximately one month prior to the trial in all cases
involving Equitable Distribution, any civil case expected to last
longer than two days, and otherwise as may be ordered by the
Court. The pre-trial conference dates will be selected at the time
counsel select their trial dates when they call Phone Scheduling.
The parties, and counsel who will be trying the case, are required
to attend the Pre-Trial Conference.
In any case involving equitable distribution pre-trial conferences,
the parties must file, at least seven (7) days prior to the pre-trial
conference, an initial joint equitable distribution schedule
highlighting each entry on which the parties disagree. Failure to
do so may cause the court to remove or continue the pre-trial
conference or the trial, or impose sanctions on a non-cooperating
party.

J. EQUITABLE DISTRIBUTION TRIALS: In any case involving equitable
distribution, the parties must file, at least seven (7) days prior to trial a
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final joint equitable distribution schedule highlighting each entry on
which the parties disagree.
This requirement will necessitate cooperation between the parties.
Parties in contested domestic relations cases involving grounds of
divorce, child custody, equitable distribution, spousal support and/or
child support may expect the Court to require post-trial transcripts and
proposed findings of fact and conclusions of law cross-referenced to the
trial transcripts and exhibits. Parties are urged to prepare their
respective cases in anticipation of the Court ordering the above post
trial filings, to include securing a court reporter.
K. CIVIL APPEALS: with the exception of Protective Order appeals, in all

civil cases appealed from the District Courts, the parties will be
contacted by the Circuit Court Clerk's Office and given a specific date to
have their appeal scheduled. All provisions of the Virginia Code relating
to papers transmitted to the appellate court and service of protective
orders (e.g. Va. Code 16.1-112 and 8.01-290, as amended) shall apply.
For appeals of Protective Orders hearings, once service is made on the
opposing party, the Circuit Court Clerk's Office will contact the parties to
schedule their appeal.
Scheduling of all civil appeals from the District Courts will be conducted
by the procedures outlined in ll(A) above.

Ill.

CRIMINAL CASES
A. GRAND JURY: the Grand Jury convenes on the second Monday of the

month. Should the second Monday fall on a recognized holiday, the
Grand Jury convenes on the third Monday.
B. CRIMINAL SCHEDULING DOCKET: criminal scheduling will occur on the

Grand Jury Return Date at 2:00 p.m. by indictment, filing of a Criminal
Praecipe, or as specially set by the Court. A Criminal Praecipe approved
by the Court is attached to this Plan and will be available at the Clerk's
Office and on the Clerk's Office website. A Criminal Praecipe must be
filed with the Clerk at least (7) seven days prior to scheduling.
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C. BOND MOTIONS: bond motions and bond appeals shall be filed with the
Clerk and will be scheduled on the docket as priority matters.
D. THURSDAY CRIMINAL DOCKET PROCEDURES: criminal matters will be
scheduled every Thursday as follows:
MISDEMEANOR APPEALS
9:00 a.m.
10:00 a.m. PLEAS, SENTENCINGS & REVOCATIONS
1:00 p.m. CRIMINAL MOTIONS & SPECIALLY SET MATTERS
1. MISDEMEANOR APPEALS: misdemeanor appeals will be directly
scheduled on any Thursday at 9:00 a.m. by the District Courts at
the time of the appeal, but not earlier than 21 days and no later
than 60 days after the appeal date.

No witnesses will be required to be subpoenaed on the first
misdemeanor appeal date. The first date will be for discussion
between parties/counsel, possible proposed agreed dispositions,
and further scheduling. For misdemeanor appeals that cannot be
resolved short of trial, and for efficiency of scheduling of counsel
and self-represented litigants, parties are encouraged to
communicate in advance regarding time estimates for trial.
2. PLEAS:

a. For cases already set for trial, a party may advance a
case for entry of a guilty plea by filing a Criminal
Praecipe, at least seven days prior, to a Thursday
Criminal Docket.

b. For all felony guilty pleas, the Commonwealth must
ensure the following are filed at least seven days prior:
i. a signed written plea memorandum or
agreement, or guilty plea form;
ii.
a signed detailed, written proffer of facts;
iii.
if applicable, initialed copies of proposed
amendments to warrants/indictments;
if applicable, a waiver of indictment; and
iv.
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v.

if applicable, a Certification of Compliance
with the Crime Victim and Witness Rights Act
(Virginia Code §19.2-11.01).

3. SENTENCINGS & REVOCATIONS: sentencings and revocation

hearings will be docketed by the Court.
4. CRIMINAL MOTIONS: all motions are to be placed on the

Thursday Criminal Docket at 1:00 p.m. by filing a Criminal
Praecipe. Time estimates shall be noted on the Criminal Praecipe.
For a contested motion, a Criminal Praecipe, and the
corresponding brief must be filed fourteen (14) days prior to the
scheduled hearing. A motion shall concisely set forth the facts
relied upon, and the relief requested (i.e. no authority). If a
motion relies on legal authority, a brief shall accompany the
motion. Responses to contested motions shall be filed at least
seven days prior to the scheduled hearing.
The parties may submit joint written stipulations applicable to the
motion.
For existing matters that do not conform to this Plan, the parties must
file an appropriate motion to continue or reschedule.
In the interest of public safety, the presiding judge has the authority to
issue orders with respect to safety protocols in his/her courtroom.

This Resumption of Operations Plan and Order is effective June 6, 2022;
it rescinds and replaces the Loudoun County Circuit Court First
Transition Plan dated May 29, 2020 and the Loudoun County Circuit
Court Second Transition Plan dated November 23, 2020.
/:~
It is so ORDERED, this (./}. - day of Junei ~.~

•
Dougla L. Fleming, Jr.
Chief Judge
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Civil motions praecipe- approved June 2022

V I R G I N I A:
IN THE CIRCUIT COURT OF LOUDOUN COUNTY

_______________________________________
v.
_______________________________________

_______________________________________

)
) __CIVIL
) __ JUVENILE
) __ ADOPTION NO. _____________
) __ CHANCERY
) __ MISC – specify:____________
)

CIVIL MOTIONS PRAECIPE
*** TO BE USED ONLY FOR THE CIVIL MOTIONS DOCKET ***
THE COURT HEARS CIVIL MOTIONS IN PERSON ON THE 1ST, 3RD AND 4TH FRIDAY OF EACH MONTH
AT:

9:00 A.M. FOR UNCONTESTED MATTERS/PRESENTATION OF ORDERS (2 MIN. PER CASE)
& RETURNS ON RULES TO SHOW CAUSE

10:00 A.M. FOR CONTESTED NON-DOMESTIC MOTIONS AND DISPOSITIVE PLEADINGS
(20 MINUTES PER CASE)

2:00 P.M. FOR CONTESTED DOMESTIC MOTIONS & ORE TENUS DIVORCE HEARINGS
(20 MINUTES PER CASE)
PENDENTE LITE HEARINGS

(30 MINUTES PER CASE)

ALL MOTIONS ARE PERMITTED 20 MINUTES FOR ARGUMENT (EXCEPT FOR
PENDENTE LITE RELIEF, WHICH ARE PERMITTED 30 MINUTES). IF A MOVING
PARTY BELIEVES ADDITIONAL TIME WILL BE NEEDED, A GOOD FAITH TIME
ESTIMATE SHOULD BE PROVIDED BELOW. IN THE DISCRETION OF THE PRESIDING
JUDGE, THE MOTION MAY BE HEARD ON THE MOTIONS DOCKET OR SPECIALLY
SET TO ANOTHER DATE.
TIME ESTIMATE: _____________
PRAECIPES MUST BE FILED:

14 DAYS IN ADVANCE TO SCHEDULE A MOTION

Page 1 of 2

Civil motions praecipe- approved June 2022
The Clerk is requested to place the above matter on the Court’s Motions Docket for Friday, the
_____ day of ___________________, 20____ .
at ___9:00 a.m.

___10:00 a.m.

___2:00 p.m. (Please refer to above for assigned hearing times)

to hear the following: _________________________________________________________
Dated this _______ day of _____________________________, 20____.
Name (print):______________________________________ VSB# if attorney:_______________

Signature:__________________________________________
___ Counsel for Plaintiff

___Counsel for Defendant

___ Counsel for other party with standing to file (specify*): ____________________
___ self-represented Plaintiff

____ self-represented Defendant

___ other self-represented party with standing to file (specify*): ____________________
(*e.g.: Petitioner, Respondent, Guardian ad litem, 3rd Party Defendant, etc.)
NAME, PHONE NUMBER AND EMAIL ADDRESS (REQUIRED IF KNOWN) FOR ALL COUNSEL OF RECORD
AND ALL SELF-REPRESENTED LITIGANTS (SRL) ENTITLED TO LEGAL NOTICE FOR THE HEARING SET
BY THIS PRAECIPE. PLEASE SPECIFY WHETHER EACH NAMED INDIVIDUAL IS AN ATTORNEY OR AN
SRL AND THEIR ROLE IN THE LITIGATION (E.G., PLAINTIFF, COUNSEL FOR PLAINTIFF, ETC.):
NAME/ATTY OR SRL?/ ROLE

1.
2.
3.
4.
5.

PHONE

EMAIL ADDRESS

__________________________________________________________________________
__________________________________________________________________________
__________________________________________________________________________
__________________________________________________________________________
__________________________________________________________________________
**IF NEEDED, PROVIDE ADDITIONAL NAMES ETC. ON AN ADDITIONAL SHEET OF PAPER AND
APPEND IT AS AN ADDENDUM AND CHECK HERE →
___ ADDENDUM APPENDED
CERTIFICATE

I hereby certify that I have delivered a true copy of this praecipe to all counsel of record herein pursuant to Rule
1:12 of the Rules of the Supreme Court of Virginia, and served a true copy upon parties not represented by counsel,
this _____ day of ______________________, 20 ___ by: (check all that apply) ____ HAND DELIVERY ___
REGULAR MAIL ____FACSIMILE ____EMAIL. I further certify that I made a good faith effort to obtain and
provide on this praecipe the phone number and email address for all counsel of record and for all parties not
represented by counsel.

________________________________________________
Signature
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PRAECIPE -Civil Trial Scheduling Docket - approved MAY 2020

V I R G I N I A:
IN THE CIRCUIT COURT OF LOUDOUN COUNTY

_______________________________________
v.
_______________________________________

_______________________________________

)
) __CIVIL
) __ JUVENILE
) __ ADOPTION NO. _____________
) __ CHANCERY
) __ MISC – specify:____________
)

CIVIL PHONE SCHEDULING PRAECIPE
*** TO BE USED ONLY FOR CIVIL TRIAL SCHEDULING ***
PHONE SCHEDULING OCCURS ON MONDAYS AND TUESDAYS EACH WEEK AT 9:00 A.M., BY CALLING
INTO THE PHONE QUEUE AT :

571-258-3708.
*********************************************************************************
The Clerk is requested to place the above matter for Phone Scheduling Monday/Tuesday (circle),
the ________ day of _________________________, 20____ at 9:00 a.m. in the above captioned
matter(s).

NOTE: THIS PRAECIPE MUST BE FILED NO LESS THAN 7 DAYS PRIOR TO PHONE
SCHEDULING.
Dated this _______ day of _____________________________, 20____.
Name (print) :______________________________________ VSB# if attorney:_______________

Signature: __________________________________________________________
___ Counsel for Plaintiff

___Counsel for Defendant

___ Counsel for other party with standing to file (specify*): ____________________
___ self-represented Plaintiff ____ self-represented Defendant
____ other self-represented party with standing to file (specify*): ____________________
(*e.g.: Petitioner, Respondent, Guardian ad litem, 3rd Party Defendant, etc.)
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PRAECIPE -Civil Trial Scheduling Docket - approved MAY 2020
NAME, PHONE NUMBER AND EMAIL ADDRESS (REQUIRED IF KNOWN) FOR ALL COUNSEL OF RECORD
AND ALL SELF-REPRESENTED LITIGANTS (SRL) ENTITLED TO LEGAL NOTICE FOR THE SCHEDULING
SET BY THIS PRAECIPE. PLEASE SPECIFY WHETHER EACH NAMED INDIVIDUAL IS AN ATTORNEY OR A
SRL AND THEIR ROLE IN THE LITIGATION (E.G. PLAINTIFF, COUNSEL FOR PLAINTIFF):
NAME/ATTY OR SRL?/ ROLE

1.
2.
3.
4.
5.

PHONE

EMAIL ADDRESS

__________________________________________________________________________
__________________________________________________________________________
__________________________________________________________________________
__________________________________________________________________________
__________________________________________________________________________
**IF NEEDED, PROVIDE ADDITIONAL NAMES ETC. ON AN ADDITIONAL SHEET OF PAPER AND
APPEND IT AS AN ADDENDUM AND CHECK HERE →
___ ADDENDUM APPENDED
CERTIFICATE

I hereby certify that I have delivered a true copy of this praecipe to all counsel of record herein pursuant to Rule
1:12 of the Rules of the Supreme Court of Virginia, and served a true copy upon parties not represented by counsel,
this _____ day of ______________________, 20 ___ by: (check all that apply) ____ HAND DELIVERY ___
REGULAR MAIL ____FACSIMILE ____EMAIL. I further certify that I made a good faith effort to obtain and
provide on this praecipe the phone number and email address for all counsel of record and for all parties not
represented by counsel.

_______________________________________________
Signature

Page 2 of 2

PRAECIPE – Criminal Docket - approved MAY 2020

V I R G I N I A:
IN THE CIRCUIT COURT OF LOUDOUN COUNTY
____ Commonwealth of Virginia
____ County of Loudoun
____ Town of ________________________
v.

CR #_____________________

____________________________________________________

CRIMINAL PRAECIPE
*** TO BE USED FOR CRIMINAL DOCKETS AND CRIMINAL SCHEDULING ***
THE COURT HEARS MISDEMEANOR APPEALS, PLEAS, SENTENCINGS, REVOCATIONS AND CRIMINAL
MOTIONS EACH THURSDAY AT THE FOLLOWING TIMES:
9:00 A.M.

MISDEMEANOR APPEALS

10:00 A.M.

PLEAS, SENTENCINGS AND REVOCATIONS

1:00 P.M.

CRIMINAL MOTIONS AND SPECIALLY SET MATTERS
CRIMINAL SCHEDULING WILL OCCUR AT:

2:00 P.M.

EACH MONTH ON THE GRAND JURY RETURN DATE

***************************************************************************************

The Clerk is requested to place the above matter on the Court’s docket for the ________
day of ________________________, 20____
PRAECIPES MUST BE FILED:

14 DAYS PRIOR TO THE REQUESTED HEARING FOR CONTESTED CRIMINAL MOTIONS
7 DAYS PRIOR TO THE REQUESTED HEARING FOR ENTRY OF A PLEA
7 DAYS PRIOR TO THE REQUESTED HEARING FOR SCHEDULING
at ____10:00 a.m.

____1:00 p.m.

____ 2:00 p.m.

For the purpose of: ____________________________________ Time Estimate: ____________

Dated this _______ day of _____________________________, 20____.
Name (print):_____________________________________ VSB# if attorney: ______________

Signature:__________________________________________
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PRAECIPE – Criminal Docket - approved MAY 2020

___Attorney for the Commonwealth/County/Town of___________
___ Defendant
___Counsel for Defendant

Name, Phone Number and Email Address (required if known) for Attorney for the
Commonwealth/County/Town:
________________________________________________________________
Name, Phone Number and Email Address (required if known) for ___ Counsel for Defendant or
___self-represented Defendant:
______________________________________________________________________________
CERTIFICATE
I hereby certify that I have delivered a true copy of this Praecipe to all counsel of record herein
pursuant to Rule 1:12 of the Rules of the Supreme Court of Virginia, and served a true copy
upon parties not represented by counsel, this _____ day of ______________________, 20 ___
by: (check all that apply) ____ HAND DELIVERY ___ REGULAR MAIL ____FACSIMILE
____EMAIL. I further certify that I made a good faith effort to obtain and provide on this
Praecipe the phone number and email address for all counsel of record and for all parties not
represented by counsel.

________________________________________________
Signature
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